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SUBMISSION QUERY FORM

Author’s name:

Address:

Telephone:

E-mail:

Manuscript Title:

Type of work (fiction, non-fiction, narrative non-fiction, pictorial, poetry):

Abstract or description (max. 250 words):

Projected word count:

lustration plans:

Writing sample (Please attach a short example from the work, maximum 10 pages).

Has the manuscript been submitted for publication elsewhere, in whole or in part?

Is the manuscript currently under consideration by any other publisher?

What best describes the phase of development of your proposed manuscript? (circle one: conceptualized, research or project
underway, research completed, manuscript outlined, rough draft completed, nearly completed manuscript, completed)

Anticipated completion of project:

Previous publishing credits:

Signature: Date:

THANK YOU FOR YOUR SUBMISSION.
Send this form and accompanying materials to Durango Herald Small Press, PO. Drawer A, Durango, CO 81302.
Please allow four to six weeks for the Durango Herald Small Press edit board to review your query.
You will be notified in writing of the review results.
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SUBMITTED
A manuscript with
Review Submission Questionnaire

is submitted to the

Durango Herald Small Press.
(DHSP)
The manuscript is then

delivered to members of the

DHSP editorial board.

REVIEWED

Please allow 10-15 weeks for this process.
One of three results is possible:

Submission is reviewed by the members of the DHSP editorial board.
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ACCEPTED POTENTIAL DETERMINED REJECTED
Digital version of the manu- The manuscript submission has The manuscript submission has
script and all visual materials been favorably reviewed, how- been rejected by the editorial
such as graphs, photos, illustra- ever, requires certain revisions board at this time. A written
tions must be submitted to the which will be indicated by let- summary of the reasons for
DHSP’s copy editor and art - ter to the author. The author is rejection will be provided to
director for further review and then asked to review and incor- the author.
organization. porate these suggestions within
»|  an appropriate timeframe dic-
Contract negotiations begin tated by the editorial board.
during this phase. Manuscript must be resubmitted.
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RESUBMITTED
5 hardcopies of a reworked manuscript are resubmitted to DHSP. The editorial board
will review the manuscript. A decision about publication will be made at that time.
One of three results is possible

CorY EDITING LAYOUT AND DESIGN

Manuscript will be edited by the copy editor at this time.
Author will be required to make any changes or revisions
that the editor finds necessary. At the end of this phase
author will be asked to confirm via signed form
that all facts are checked.
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Art director will provide author with book design
mockups during this phase.

Edited manuscript and all artwork is turned in to the
DHSP art director. Layout of the book will begin.
Initial page proofs will be provided to the author
and editor. Corrections can be made at this time.
One last set of proofs will be provided to author, and
DHSP proofreader. Any mandatory changes
will be made before going to printer.

Book then goes to print.




